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Adding L&l to an existing provider domain

The following ProviderOne topics and tasks are covered in this guide:

Modifying the domain.
Finishing application steps.
Submitting the application to ProviderOne.

SELECTING THE RIGHT ENROLLMENT TYPE

This guide includes different instructions based on your enrollment type. Use the table below to identify
which enrollment type applies to you. Click on the corresponding link for instructions.

An individual billing provider works for An individual servicing provider works for
themselves and submits their own bills. someone else who bills on their behalf.

A group provider is an organization of individual =~ An FAOI provider is a facility, agency,
providers who offer services. organization, institution of other service vendors.



Individual billing provider

An individual billing provider works for themselves and submits their own bills. To add L&I to your
agency list, follow instructions below to finish required steps.

The Step Remark column will display instructions for required steps.

o= - Cmim ¥
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Individual billing provider —
Step 1: Basic information

Click L&I in the Available Agencies box, then click the double right arrows.

I s ent s W el # o oo Algp b (e as e it prmans sartar! DOME wirkes b vk
Wratan Agereies Bt s Apeiiwe
HCA

(e
l“ l l » l
-

Verify or add an email address.

W-9 Entity Type (If Other):

[ Emall Address: ]

Note: We’ll use this email address if we have questions about your application.

Click OK to save or Cancel to close without saving.
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Individual billing provider —

Step 3: Provider additional information

Enter Start Date.
Verify address or Add Address to update.
oo JT

H  Cormmaeordence Adivess

Ll 1 THR Second A NV

Click Save and Close.
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Step 4: Specializations

Note: There may be specific requirements for licensure or training for each specialty/taxonomy listed.

ADDING SPECIALIZATIONS

Click Add.
T © e Ueams  Note: Provider Type and Specialty/Subspecialty are your Taxonomy Codes.
You must choose an odmin for each agency{s) selected i Step 1
2 Specialty/Subspecialty List -~
Filter By v (T2 [ Seve Pitar | P Ny Mty =
A Provider Type Speciaity Subspeciaity Location Mumt:er Location Mame Administration Enet Dmte
. L v L . v

Mo Records Founa !

Note: Only select the provider’s Primary specialty/taxonomy.
Select the appropriate location, or All, from the Location drop-down menu.
Choose L &I from the Administration drop-down menu.

Add Specialty/Subspecialty
Location: All v *
Administration: L&I-Labor And Industries Administ v *
Choose the Provider Type and Specialty.
& Add Speciaity Subspeciaity ~

Locanon

Agmirustraton

Provider Type

Speciaity

End Date T

Don’t enter an End Date. ProviderOne will auto-populate to 12/31/2999.
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The Provider Type selection will populate the options for Specialty, which displays the available
taxonomy codes.

®  Use the double arrows to move taxonomy code from the Available Taxonomy Codes box to
the Associated Taxonomy Codes box.
®m  Select primary taxonomy to allow for accurate billing.
Click OK to save or Cancel to close without saving.

2 Add Taxonomy Code

Avatiatie Tazonomy Codes Associsted Taxonomy Codes *
l 135% ‘|‘:‘l‘:‘ . :(;.:—,:.:".1 Therapst I
22SXRDAIN-Driving anc Cammunity Mobiity «
ox ©
VIEW SUBMITTED ITEMS
See your changes:
Click Step 4: Specializations.
Note: The screen will show only “Approved” entries.
W Specaaity Subspeciaity List ~
Vi Dy Rant And Upsiations Matus « 0

an‘nw YW iy =

Pyspr- s Themthion I nd
S 0y St ity Bawiniatramsee  Saart (te £ o Dlase Vet

St Date Naapon

View Puge . ® o Viewsiy Page 1

In the drop-down next to Filter By, select Status.

In the next field, enter IN%. Any entries with an “In Review” status will be displayed.

[».v\. v l bors v A nve g barse
~ i | -

Click Go.

Ucesae-Cortificason Type Licanse Type DOM Prafis  LicenseCertification #  State of Lensurs  Eflecaes Date  End Oam Stames

Siteary . i s ‘A

Note: Enter %o to see all entries.
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Step 6: Licenses and certifications

Before clicking into Step 6, review Required Credentials. The Required Credentials tool helps identify
what type of license and certification information you need to provide to continue with enroliment.

Tip: Make note of all requirements. You may use the Required Credentials tool for multiple steps.

CHECK REQUIRED CREDENTIALS

Click Required Credentials from the BPW.

= Required Credantlals || @ Furge

Enroll Provider - Individual

To view the License Requirements, use the Filter By drop-down to select 01-License, click Go.

Requirad Credantials For Specialzation
Filtar By : | 0t Lizense v | @#n

Required license(s) will be displayed, if required (see highlighted below).

Reqg Credentials For Specaal ~

Foee By (0] B o P Yy P .

Soecany Loapeniaty Proviower Tpe Agmrmraton Licanse

Make a note of your required license as you’ll need it to complete Step 6.

When finished, click Cancel to close.

ADD LICENSES/CERTIFICATIONS

Licenses/Certifications may be required for each location with an added specialization. If you have a
DEA number, you can enter it for this step.

Click Add.

# LcomsnCertification Liss R

e By : v to] B S Fiaw ¥y Pl -

Ut armaTrne o 2 LN Cemiasins Tyié Sate af Luetrware LN Mariter LOCARn Mare Etectve Date 10t Owme

Use the Location drop-down to add a license or certification to a specific provider location.
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VIEW SUBMITTED ITEMS

See your changes:
Click Step 6: Licenses and Certifications.

Note: The screen will show only “Approved” entries.
c=m o -
H  License/Certification List ~

Flter By v And - And Opeewtionsd States: A9 ~ @&

B Sare Fitoe ¥ My Filtais =

Licsnse Type DOH Licssau'\Canilication Saate of EfMuctive Opstations! e tivation
Liconse/Cortification Type Endt Date Status
Frafie L Licensw Dete Swatus Date
. av arv
A v “v av av v
FF FHYE RN AN WA - Washingtan  S4ID7R917 SUNAR02] APPRL 1hv.

ARNF WA - Washingoon 841142017 U024 AP

In the drop-down next to Filter By, select Status.
In the next field, enter IN%. Any entries with an “In Review” status will be displayed.

[u..v\ - ] hors v R l s

B deer i W e

Click Go.

Licesae-Cortificason Type Licanse Type DOM Prafis  LicenseCertification #  State of Lensurs  Eflectes Date  End Oa Stamen

N REVE

Note: Enter % to see all entries. The percentage symbol is a shortcut in ProviderOne.
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Step 7: Training and education

This step doesn’t apply to all L&I providers. Follow the instructions below if the BPW step is Required.
Before clicking into Step 7, review Required Credentials. The Required Credentials tool helps identify
what type of training and education information you need to provide to continue with enrollment.

Tip: Make note of all requirements. You may use the Required Credentials tool for multiple steps.

CHECK REQUIRED CREDENTIALS

Click Required Credentials from the BPW.

- Raquirad Cradantials

Enroll Provider - Individual

© Furge

To view the Training requirements, use the Filter By drop-down menu to select 03-Training and click
Go.
Reured Credermiain For Specmiuanon

b e W, @

Required training will be displayed, if required (see highlighted below).

Required Credentials For Specialization ~
Filter By : ) v ®Go & Save Filter Y My Filters v
Specialty/Subspecialty Provider Type Administration Training
AV AY AY - AY.
£
7Q-Family Medicine00000-00000- 20-Allopathic & Osteopathic Physicians L& L Medicai schoo J

Make a note of your required training as you’ll need it to complete Step 7.

When finished, click Cancel to close.

ADD TRAINING/EDUCATION TYPE

Click Add.

- Tralokeny Education Lt -

[ v Qe 5 Tore oo YW ree e

mecaren Typw [ T Warme of Laaimmern Eowirpes Dte Congawtan tart O

Use the Location drop-down menu to select All, or the applicable location.

Select the required Training/Education Type from the drop-down menu. If you’re not sure which
applies to you, return to the main BPW page and check Required Credentials.

Finish required fields.
The Start Date is when the training/education started.
The Date Completed is when it was done, e.g. graduation date.

Adding L&l to an existing provider account
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Important! In the End Date field, enter 12/31/2999. You must complete this field to continue enrollment.
B You don’t need to finish the Unit Type or Unit Value field.

il Add Training/Education ~
Training/E€ducation Type: Medical scho v Place Completed:
Name of Institution/Employer: v Start Dote: L
Date Completed: LB End Date: 12/31/2069 N
Unit Type: v Unit Valye:
Q0K O Cances
Click OK and Close.

VIEW SUBMITTED ITEMS

See your changes:
Click Step 7: Training and Education.

Note: The screen will show only “Approved” entries.

— P
B TrainngEducation Lin -~
T By . At - Anl Cywiatony' Status r v O™

B Soee Finer Ty FEan
Tramnmp T docenon !ype Narma ot BesThton L mpacyn [ R e Saert Dame Cnd Dew E=UTY Jper a0 Seatey wacTsaton e

av

In the drop-down next to Filter By, select Status.
In the next field, enter IN%. Any entries with an “In Review” status will be displayed.

[ Soae Dy - ] Az v Aod vec e e

B e i T e e

Click Go.

Licesae-Cortifcason Type Licanse Type DOM Prafis  LicenseCetificaton ¢ State of Loenaury Sfecaes Date  Ena Dae Stames

v v av v
- a, RS i ; H“

Note: Enter % to see all entries. The percentage symbol is a shortcut in ProviderOne.
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Step 8: Identifiers

This step doesn’t apply to all L&I providers. Follow the instructions below if the BPW step is Required.
Before clicking into Step 7, review Required Credentials. The Required Credentials tool helps identify
what type of training and education information you need to provide to continue with enrollment.

Tip: Make note of all requirements. You may use the Required Credentials tool for multiple steps.

CHECK REQUIRED CREDENTIALS

Click Required Credentials from the BPW.

= Required Cradantials  § @ Furge

Enroll Provider - Individual

To view the Identifier requirements, use the Filter By drop-down menu to select 02-1dentifier and click

Go.

#  Requared Crecentiais For Specialization

Pitter By <)

Required identifier(s) will be displayed, if needed (see highlighted below).

Required Credentials For Specialization ~
Filter By :  02.identifier v | @&« A Save Fiter ¥ My Filters «
Specialty/Subspecialty Provider Type Administration Identifier
AV AY AY AY
7Q.Family Medicine/00000.00000 20-Allppathic & Osteopathic Physicians L& [ Malpractice Insurance 1
-

Make a note of your required identifier(s) as you’ll need it to complete Step 8.
When finished, click Cancel to close.

ADD MALPRACTICE INSURANCE

Click Add.

- Traltieg Education Lt -

Fimse Ny v Qe By Tore T T

Use the Location drop-down menu to select All, or the applicable location.
Use the Identifier Type drop-down to select Malpractice Insurance.
In the Identifier Value field, enter your malpractice insurance policy number.

Adding L&l to an existing provider account
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§  Add New Igentifier ~

Pleane AddiUpdeate DEA Number in Licenss A Certification $tep/ Screen

Ln(aﬂm[ ]

WenrnPer Type i a v ¥ Igenufier Value
Sart Date 3 £nd Date El
o~ ©
Enter the Start Date and End Date, and click OK to close.
o The Start Date is when your policy was first issued.
o The End Date is the policy’s expiration date.
VIEW SUBMITTED ITEMS
See your changes:
Click Step 8: Identifiers.
Note: The screen will show only “Approved” entries.
#  Provider ldentifiers s
Filter By : v And - And
Operational Status: Actve v O Go [ save Fitter Y My Filtors v

Identifier Type Identifier Value Start Date End Date Status Operational Status Inactivation Date

AV AY AY AY AY AY AY

*rovider Apphcation 100282022  12/31/2899 JAPPROVED JActive

In the drop-down next to Filter By, select Status.
In the next field, enter IN%. Any entries with an “In Review” status will be displayed.

= . ) . NO—

B\—-u— Ty by o

Click Go.

LicasaeCortifcason Type Licanse Type DOM Prafls  LicensaCartification #  State of Losaaury Sfecass Date  Ena D Stamen
. av v v av .

13880 AN - Engtan LR BUmE N REVE

Note: Enter % to see all entries. The percentage symbol is a shortcut in ProviderOne.
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Step 19: Submit modification for review

Finish and/or upload the required L&I documents.
Click Submit Provider Modification.

T AR o Dot ment (e

T The e e vt g -~

A confirmation box will display; click Close to exit. (This step is not required to enroll a servicing
provider)

The modfcation reguest has bee Doutted 1O S2te review Mloase

check this Web tte 2o vertfy the status of your reguest
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Individual servicing provider

An individual servicing provider works for someone else who bills on their behalf. To add L&I to your
agency list, follow instructions below to finish required steps.

®  The Step Remark column will display instructions for required steps.
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Step 1: Basic information

®m  Click L&I in the Available Agencies box, then click the double right arrows.

0 Bavin infurmaman -
I s nt S W anal # pam o ATpn b e an bins it prmans sardart DOME wirkas b srvad
Avalan Agereien Narins Ageiiwe
HCA

Lo | L)

®m Select the Servicing Type drop-down and select Servicing Only.

- . B -[ o fivm : ]

®m  Verify or add an Email Address.
= Note: We’ll use this email address if we have questions about your application.

W.8 Entity Type (If Other):

[ Emall Address: ]
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Step 3: Provider additional information

®  Enter Start Date.

= Verify address or Add Address to update.
-

H  Cormmaeordence Adivess

®  Click Save and Close.

Adding L&l to an existing provider account
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Step 4: Specializations

Note: There may be specific requirements for licensure or training for each specialty/taxonomy listed.

ADDING SPECIALIZATIONS

= Click Add.
teme  Note: Provider Type and Specialty/Subspeciaity are your Taxonomy Codes.
You must choose an odmin for each agency{s) selected i Step 1

2 SpechaltyiSubspecialty List -~

Fitter By o~ Ao ) Seve Piter ¥ Wy Mittars =

Provider Type Speciaity Subspeciaity Location Number Location Name Administration Enet Dmte
» .

No Records Founad !

o Note: Only select the provider’s primary specialty/taxonomy.

m  Select the appropriate location, or All, from the Location drop-down menu.
®  Choose L&I from the Administration drop-down menu.
Add Specialty/Subspecialty
Location: All v "

Administration: L&I-Labor And Industries Administ: v *

= Choose the Provider Type and Specialty.

# Add Speciaity/'Subspeciaity -~
Location

Agmrustranon

Provider Type

Speciany

End Date H

®  Don’t enter an End Date. ProviderOne will auto-populate to 12/31/2999.

®  The Provider Type selection will populate the options for Specialty, which displays the available
taxonomy codes.
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®m  Use the double arrows to move taxonomy code from the Available Taxonomy Codes box to the
Associated Taxonomy Codes box.

®  Select only the primary taxonomy/specialty to allow for accurate billing.

Add Taxonomy Code -~

Available Taxonomy Codes Associated Taxonomy Codes *
[ 193200000X-Multi-Specialty ]

«

O 0K | @ Cancel
Click OK to save or Cancel to close without saving.
VIEW SUBMITTED ITEMS

®  See your changes:
®m  Click Step 4: Specializations.
®  Note: The screen will show only “Approved” entries.

Speciaity Sumapecialny List -~

\ A L - Q

Bu. ™ L L R
= |n the drop-down next to Filter By, select Status.
®  |n the next field, enter IN%. Any entries with an “In Review” status will be displayed.
Lt LT

®m  Click Go.

seCortificanon Type Licanse Type DOM Prafis  LicenseCartification #  State of Losnsurs  Efecaes Date  End D Stamen

.'-
»

Note: Enter % to see all entries. The percentage symbol is a shortcut in ProviderOne.
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Step 6: Licenses and certifications

Before clicking into Step 6, review Required Credentials. The Required Credentials tool helps identify
what type of license and certification information you need to provide to continue with enroliment.

Tip: Make note of all requirements. You may use the Required Credentials tool for multiple steps.

CHECK REQUIRED CREDENTIALS

®  Click Required Credentials from the BPW.

= Required Credantials  § @ Furge

Enroll Provider - Individual

®  To view the License Requirements, use the Filter By drop-down to select 01-License and click Go.

Required Credantials For Specialization
Fitar By : | (tLizenze v | @#n

= Required license(s) will be displayed, if required (see highlighted below).

#  Req Credentialy For Specsal ~

o By [0] | - R YNy Py -

Soecany Juoapetiaty Proviowr Tpe Agmrmraton Licanse

® Make a note of your required license as you’ll need it to complete Step 6.
= When finished, click Cancel to close.

ADD LICENSES/CERTIFICATIONS

® | icenses/Certifications may be required for each location with an added specialization. If you
have a DEA number, you can enter it for this step.

= Click Add.

O

i LcemsnCectification Lise -~
Pt By v o [ e ey Fiae

A Sannasion 2 LA Camienios Type Sate of Laeomare LOCOUDN Marites AN Mane ETectve Date 32 ODe

®m  Use the Location drop-down to add a license or certification to a specific provider location.
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m Select All only if the license pertains to every location.

B Acd Liosnme'Cartitcation

I - I

Tevie et oo Troe

LrwweCorttoanm ¢ Vaw ot Uvenry

E¥sriive Dake L Crnd Dade w

®  Complete the License # and State fields.

®  The Effective Date is when the license was first issued.
= In the End Date field, enter the expiration date.

®m  Click OK to save or Cancel to close without saving.

VIEW SUBMITTED ITEMS

®  See your changes:
®m  Click Step 6: Licenses and Certifications.

o Note: The screen will show only “Approved” entries.

© Oese [+ NS
H  License/Certification List

Flver By v Andt

Licsnse Type DOH Licssaa'\Canilication Saate of EfMuctive
Liconse/Cortification Type } %
Frafix ¥ Licenswa Dete
N
.
RN A arhn g
ARNF " WA - Washingson 8411

End Date

Starus

And Opeewtionsl States: 40900

B Sawe Finee

Opstations!
Status

~

v D&
¥ My Fillois =

T tiv bt
Date

av

(0]

= |n the drop-down next to Filter By, select Status.

= |n the next field, enter IN%. Any entries with an “In Review” status will be displayed.

[.... ™ . ] -

= Click Go.

LUcenseCetificaton ¢ State of Loenaure Efecaes Date  Ena Dam Sames

S : THinon v - ‘

LicesaeCartificason Type  Licanse Type DOM Prafis

®  Note: Enter % to see all entries. The percentage symbol is a shortcut in ProviderOne

Adding L&l to an existing provider account
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Step 7: Training and education

This step doesn’t apply to all L&I providers. Follow the instructions below if the BPW step is Required.
Before clicking into Step 7, review Required Credentials. The Required Credentials tool helps identify

what type of training and education information you need to provide to continue with enrollment.

Tip: Make note of all requirements. You may use the Required Credentials tool for multiple steps.

CHECK REQUIRED CREDENTIALS

®  Click Required Credentials from the BPW.

- Raquirad Cradantials

Enroll Provider - Individual

© Furge

®  To view the Training requirements, use the Filter By drop-down menu to select 03-Training and

click Go.

i Reguired Credertialn For Specization
Five B, C.

= Required training will be displayed, if required (see highlighted below).

Required Credentials For Specialization
Filter By : ) v ®Go & Save Filter Y My Filters v
Specialty/Subspecialty Provider Type Administration Training
AV AY AY - AY.
£
7Q-Family Medicine00000-00000- 20-Allopathic & Osteopathic Physicians L& L Medicai schoo

]

®  Make a note of your required training as you’ll need it to complete Step 7.

®  When finished, click Cancel to close.

ADD TRAINING/EDUCATION TYPE

= Click Add.

- Tralteg Education Last -~

Fomme Ny v e B Yere Tive T

®m  Select the required Training/Education Type from the drop-down menu. If you’re not sure
which applies to you, return to the main BPW page and check Required Credentials.

®  Finish required fields.
®m  The Start Date is when the training/education started.
®  The Date Completed is when it was done, e.g. graduation date.

Adding L&l to an existing provider account
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Important! In the End Date field, enter 12/31/2999. You must complete this field to continue enroliment.
You don’t need to finish the Unit Type or Unit Value field.

il Add Training/Education ~
Training/Education Type: Medical scho v Place Completed:
Name of Institution/Employer ) Start Dote: L
Date Completed: L End Date: 12/31/2068 I
Unit Type: - Unit Value:
QoK © Cance

B Click OK and Close.

VIEW SUBMITTED ITEMS

®  See your changes:
®m  Click Step 7: Training and Education.

®  Note: The screen will show only “Approved” entries.

o 8
i TrainingEducation Lint ~
Fitos By - At v And Oparational Status me v O

B Sewe Fie ¥ Wy o -

Irainiagit ducation Type Kama of Bstieton/Tmployer Date Comgleted Start Deto Lnd Date Status Operationsl St Inactvation Ume
. ar v AT L L v

Ne Recoeds Found |

= |n the drop-down next to Filter By, select Status.

[..._ e v ] bz v O T T B B

Lt L

= |n the next field, enter IN%. Any entries with an “In Review” status will be displayed.
®  Click Go.

LicesaeCortificason Type  Licanse Type DOM Prafis  LicenseCertification #  State of Lcensurs  Eflectes Dot End Oate Stamen

v v av .
- 0 o fiRes ; "‘

Note: Enter % to see all entries. The percentage symbol is a shortcut in ProviderOne
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Step 8: Identifiers

This step doesn’t apply to all L&I providers. Follow the instructions below if the BPW step is Required.
Before clicking into Step 8, review Required Credentials. The Required Credentials tool helps identify
what type of identifier information you need to provide to continue with enrollment.

Tip: Make note of all requirements. You may use the Required Credentials tool for multiple steps.

CHECK REQUIRED CREDENTIALS

®  Click Required Credentials from the BPW.

m = Required Credantials || @ Furge

Enroll Provider - Individual

®  To view the Identifier requirements, use the Filter By drop-down menu to select 02-1dentifier
and click Go.

#  Requared Crecentiais For Spacialization

¥ her By Q

®m Required identifier(s) will be displayed, if required (see highlighted below).

Required Credentials For Specialization -~
Filter By :  02.identifier v | ©Go [ Save Fiter ¥ My Filters «
Specialty/Subspecialty Provider Type Administration Identifier
AV AY AY AY
7Q.Family Medicine/00000.00000 20-Allopathic & Osteopathic Physicians L&l [ Malpractice Insurance }

®  Make a note of your required identifier(s) as you’ll need it to complete Step 8.

®  When finished, click Cancel to close.

ADD MALPRACTICE INSURANCE

= Click Add.

- Tralokeg Education st -
Fimme Ny v Qo B Yeve T T

svon Tyyw | aten Wt i | e 1T Manee Warme of taatmmern £ owtrper Dite Congautan et D Eovt Dute
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®m Use the Location drop-down menu to select All, or the applicable location.

i  Add New Igentifier ~

Pleane AddiUpdate DEA Number in Licenss A Cartification $teps Scresn

L u(Mhm[ ]

WermPar Type Igennufier Value

Bart Date L3 End Date El

O%  Ocuer
®m  Use the Identifier Type drop-down to select Malpractice Insurance.
= |n the Identifier Value field, enter your malpractice insurance policy number.
®  Enter the Start Date and End Date, and click OK to close.

o The Start Date is when your policy was first issued.

o The End Date is the policy’s expiration date.

VIEW SUBMITTED ITEMS

= See your changes:
®m  Click Step 8: Identifiers.

o Note: The screen will show only “Approved” entries.

i#  Provider ldentifiers -~
Filter By : v And v And
Operational Status: Actve v~ @OGo B Save Filter Y My Filtors v

Identifier Type Identifier Value Start Date End Date Status Operational Status Inactivation Date

AV AY AT AY AY AY AY

ovider Apphcation 10028/2022  12/31/2899 | APPROVED | Active

= |n the drop-down next to Filter By, select Status.
= |n the next field, enter IN%. Any entries with an “In Review” status will be displayed.

[...Av-, . ] b v T @
. iy o

= Click Go.

Licasae-Cortifcason Type  Licanse Type DOM Prafis  LicenseCertificaton ¢  State of Losnsury  Efecaes Date  Ena Dae States

Zpsar : ftinon 7 "

Note: Enter % to see all entries. The percentage symbol is a shortcut in ProviderOne.
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Step 15: Billing provider details

This step creates a link between your organization and this servicing provider.
Note: L&I must be listed on your organization’s ProviderOne Domain.

ADD BILLING PROVIDER INFORMATION

= Click Add.

e )

Servicing Proviclens -~
e By (0] B"""’ Wy Py -

Servuing Frevuter Bervecing Pruvides Previderme O Prividertme Agyic stcnm Buling Locsten  Diling | o<etion tierr (=
Agency
INTEN e bt Pten O e Cede Nase Owate Cate
o

= Enter your group’s ProviderOne ID or NPI, then click Confirm Provider.

®  Click L&I and use the double right arrows to move it to the Selected Agencies box.

Agency -~

Available Agencies Selected Agencies

«

= |n Available Taxonomies, click all applicable taxonomies and use the double right arrow to
move it to the Selected Taxonomies box.

Servicing Provider Taxonomy -~

Selected Taxonomies
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Click the Available Locations and use the double right arrows to move it to the Selected Locations box.

Billing Provider Location -~
i i Selected Locations
0001-A Clinic for All 1011 PLUM ST 9
» Selecting muliiple locations will associate all the
« above selected Taxonomies to the Locations.
oK | | @ Cancel

Click OK to save or Cancel to close without saving.

VIEW SUBMITTED ITEMS

®  See your changes:
®m  Click Step 15: Billing Provider Details.

Note: The screen will show only “Approved” entries.

o o

#  Billing Provider List ~
Filter By v And - And Opercational Status;
v @to A Save riner ¥ My Filters v
L4 desO ail Billing [+] e ) I tivatiol
Tovk ne {11} atonal inaclivation
b Billing Provider Name Agency Location Billing Location Name Start Date End Date ]  Status per
o Provider NP1 Status Date
av av Code av av av av
Ay v Ay AY
AY
111188111 A Nerw Clissic LAl o0 A New Clink 10VZA2022 123020040 Approved [Petive

= |n the drop-down next to Filter By, select Status.
= |n the next field, enter IN%. Any entries with an “In Review” status will be displayed.

l Ao Dy - ] bors v A nve prrme banse

| - Raadiians LTI o

®  Click Go.

Licesae-Cortifcason Type Licanse Type DOM Prafis  LicenseCetificaton ¢ State of Lcenaury Efecees Date  Ena Dae Sates
av

\I3a%a7 W mingten 26012001 el W RERE

Note: Enter % to see all entries. The percentage symbol is a shortcut in ProviderOne
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Step 19: Submit modification for review

®  Finish and/or upload the required L&l documents.
®m  Click Submit Provider Modification.

B Apencamnn Docoment Ctaeser

T e e vt g -

m A confirmation box will display; click Close to exit.

The mod@cation reguest has Dew SOOI 1O S2Me review  Mloase

heck this Web tte 20 vertfy the statuns of your reguest

Adding L&l to an existing provider account
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FAOI and group providers

To add L&I to your agency list, you may need to update your existing information (e.g. expired license).
Group and FAOI domains may have different requirements. Follow instructions below to finish required

steps.

®  The Step Remark column will display instructions for required steps.

Step Requered

Stap 1. Racie IWTRAS00 Requusd

Last Modincation
Date

0IDRI2022

Step 2 Locaons Required 08232021
Step 3 Specakzation Requred P617/2014
Step 4 Ownamho & Managing‘Controting

Regured 007772014

merest dutal

onsas and Carstcations Required 0R282021
& Training and Edunshes Options 0611772014
SRp T Mdentte Required  DB/T72014
tep yntract Detal Optona 067712094
Step 9 Federsl Tax Detais Required 06172014
Step 10 £01 Submizzion Method Optional 11212014
iep 11 EDM Siling Saftwarn Detast Optonat  OW172014
Stap 12 D1 Submitter Dotats Optiong
Q | i = atio Optonsd
Step 14 Sarviong Frovidar Infaemation Optons SITR2014
Step 15 Paymeat and Reovitance Detads  Reouwed | 06/77/2014
Jte 16 Sanmi MoOSculon for Reyisey Reaurea 0672012

Adding L&l to an existing provider account

Lost Raview

Dute

05172014

02302021

05/172014

072014
09G02021
05172014

067172014

orna2me

061772014
061772014
D6:17/2014

051772014

Status

Complsia

Compista

Modification
Suafus

Upoaied

orgpate

Campials

Complsta
Complata
Compiats
Camplete
Compiste
ncompiele
ncomplete
ompnte
ncompieie
Complata
Complate

nompeate

Step Reenark

Flaase a0 Regurad

Speciaizaton
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Step 1: Basic information

®m  Click L&I in the Available Agencies box, then click the double right arrows.

U Bas infurmetan
I s nt S W anal # pam o ATpn b e an bins it prmans sardart DOME wirkas b srvad

Avalene Agereies Btarios Apeic s

Il‘ I I » I
ey

®m  Verify or add an Email Address.

W-9 Entity Type (If Other):

[ Emall Address: ]

Note: We’ll use this email address if there are questions about your application.

Adding L&l to an existing provider account
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Step 3: Specializations

Note: There may be specific requirements for licensure or training for each specialty/taxonomy listed.

ADDING SPECIALIZATIONS

®  Click Add.

Note: Provider Type and Specialty/Subspecialty are your Taxonomy Codes.
You must choose an admin for each agency|s) selected i Step 1
~

B Seve Niter ¥ Ny Nty =

SpecialtySubspecialty List
O
Administration

Filter By L
Provider Type Spmciaity Subspeciaity Location Mumber Location Name
. . . v
No Records Found !

&t Dwte
v

Note: Only select the primary taxonomy/specialty to avoid billing issues.

Select the appropriate location, or All, from the Location drop-down menu.

n
®  Choose L&I from the Administration drop-down menu.
Add Specialty/Subspecialty

Location: All

L&l-Labor And Industries Administr: v

Administration:

Choose the Provider Type and Specialty.
Don’t enter an End Date. ProviderOne will auto-populate to 12/31/2999.

u
-~

Add SpeciaitySubspeciaity

Locanon

Agmirustrabon

Provider Ty
Speciaty

Ena Date

The Provider Type selection will populate the options for Specialty, which displays the available

|
taxonomy codes.
Use the double arrows to move the primary taxonomy code from the Available Taxonomy

n
Codes box to the Associated Taxonomy Codes box.

Page 30
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m Select primary taxonomy only to allow for accurate billing.

®  Click OK to save or Cancel to close without saving.

# Add Taxonomy Code

-~
Available Taxonomy Codes Associated Taxonomy Codes *
l 193200000X-Multi-Specia Ityl
«
©O0K | @ Cancel
VIEW SUBMITTED ITEMS
®  See your changes:
®m  Click Step 3: Specializations.
Note: The screen will show only “Approved” entries.
1] Specaaity Subspeciaiy List
1 it Dy F And Opsiations Matus |
L L i

B e Fim
o
N ow

PP
S bay Suibagt ity Bawmiiets atem  Maart Vet
Slatue

Vee npe

Viewswiy Fuge

b The et oo

= |n the drop-down next to Filter By, select Status.
®  |n the next field, enter IN%. Any entries with an “In Review” status will be displayed.
B e r—
= Click Go.
LicesasCortificanon Type Licanse Type DOM Prafis  LicenseCertificaton #  State of Lcensury Sfecres Date  End D [

Note: Enter % to see all entries. The percentage symbol is a shortcut in ProviderOne.

Adding L&l to an existing provider account
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FAQOI and group providers —
Step 5: Licenses and certifications

Before clicking into Step 5, review Required Credentials. The Required Credentials tool helps identify
what type of license and certification information you need to provide to continue with enroliment.

Tip: Make note of all requirements. You may use the Required Credentials tool for multiple steps.

CHECK REQUIRED CREDENTIALS

®m  Click Required Credentials from the BPW.

= Required Credantials | @ Furge

Enroll Provider - Individual

®  To view the License Requirements, use the Filter By drop-down to select 01-License, click Go.
Required Credantials For Specialzation
Filtar By Cilzense v| @#Hn
m Required license(s) will be displayed, if required (see highlighted below).
#  Req Credentials For Specsal s
Fowe By [0} [~ Rt ¥ My ey -

Soeciaty Juoapesiaty Proviowr Ve Agmurmraton Licanse

®  Make a note of your required license as you’ll need it to complete Step 5.

When finished, click Cancel to close.

ADD LICENSES/CERTIFICATIONS

® | icenses/Certifications may be required for each location with an added specialization. If you
have a DEA number, you can enter it for this step.

= Click Add.

# LcemsnCertification Liss
| ok ™ o] [ e e Yy Fi
Ut ermaConnorio LR CHTNenos Ty e o Laermire LOCOtn Marttar Leaen Mase Tectve Date e Do

Mo Mecords Faurs

®m  Use the Location drop-down to add a license or certification to a specific provider location.
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m Select All only if the license pertains to every location.
B Acd Lostme Cartifcation a
(= )
E¥srsve Dake = Lrwd Date s
o o

®  Complete the License # and State fields.

®  The Effective Date is when the license was first issued.
= In the End Date field, enter the expiration date

®  Click OK to save or Cancel to close without saving.

VIEW SUBMITTED ITEMS

= See your changes:
®m  Click Step 5: Licenses and Certifications.
Note: The screen will show only “Approved” entries.

i Licensa/Certification List ~

Fiter By v And ~ And Opeewtional States: 4 v @G

B”" Fumoe ¥ My Finan =

Licanas Type DOH Licssan'Cartilication Stam of EMective Opsations Inactivation
License/'Ceitification Fype End Dace Statue
Prefia ' Licunswn Ders Siatus Dase
. v av
L v L v L
" hagu { 1" ] f
ARINF Al NA - Washingsan 4102 11122024 WP PROVED Jactive

= |n the drop-down next to Filter By, select Status.
®  |n the next field, enter IN%. Any entries with an “In Review” status will be displayed.

[... ' . ] b v Ao e e bann E

[ R T e

®  Click Go.

LicesaeCartifcanon Type  Licanse Type DOM Prafis  LicenseTertificaton ¢ State of Lcenaurs  Efecees Date  End D Stames

Note: Enter % to see all entries. The percentage symbol is a shortcut in ProviderOne.
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Step 6: Training and education

This step doesn’t apply to all L&I providers. Follow the instructions below if the BPW step is Required.
Before clicking into Step 6, review Required Credentials. The Required Credentials tool helps identify
what type of training and education information you need to provide to continue with enrollment.

Tip: Make note of all requirements. You may use the Required Credentials tool for multiple steps.

CHECK REQUIRED CREDENTIALS

®  Click Required Credentials from the BPW.

= Raquired Cradantials  § @ Furge

Enroll Provider - Individual

®  To view the Training requirements, use the Filter By drop-down menu to select 03-Training and
click Go.

Requred Credermiai For Specwmizaton

i 8, e

®m  Required training will be displayed, if required (see highlighted below).

Required Credentials For Specialization ~
Filter By : 3Training v | ®Go B Save Filter Y My Filters »
Specialty/Subspecialty Provider Type Administration Training
AV AY AY - AY.
£
7Q-Family Medicine00000-00000- 20-Aliopathic & Osteopathic Physicians L& L Medicai schoo J

®  Make a note of your required training as you’ll need it to complete Step 6.

®  When finished, click Cancel to close.

ADD TRAINING/EDUCATION TYPE

= Click Add.

®m  Use the Location drop-down menu to select All, or the applicable location.

m  Select the required Training/Education Type from the drop-down menu. If you’re not sure
which applies to you, return to the main BPW page and check Required Credentials.
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®  Finish required fields.
®m  The Start Date is when the training/education started.
®  The Date Completed is when it was done, e.g. graduation date.

®  |mportant! In the End Date field, enter 12/31/2999.
il Add Training/Education ~
Training/€cducation Type: Modical scho v Place Completed:
Name of Institution/Employer Start Date: L
Date Completed: . - End Date: 1273172008 W °
Unit Type: v Unit Value:
0w 0
®  You don’t need to finish the Unit Type or Unit Value field.
®  Click OK and Close.
VIEW SUBMITTED ITEMS
See your changes:
®m  Click Step 6: Training and Education.
o Note: The screen will show only “Approved” entries.
o=
E TramngSducation List -~
Wer By A (¥ v o Sox Q
B sier i YW e
= |n the drop-down next to Filter By, select Status.
= |n the next field, enter IN%. Any entries with an “In Review” status will be displayed.
| l it
®=  Click Go.

Adding

meCortificason Type Licanse Type DOM Prafis  LicenseCartification ¢  State of Lcenaury  Efecaes Date  Ena Dae Stares

Note: Enter % to see all entries. The percentage symbol is a shortcut in ProviderOne.
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Step 7: Identifiers

This step doesn’t apply to all L&I providers. Follow the instructions below if the BPW step is Required.
Before clicking into Step 7, review Required Credentials. The Required Credentials tool helps identify
what type of identifier information you need to provide to continue with enrollment.

Tip: Make note of all requirements. You may use the Required Credentials tool for multiple steps.

CHECK REQUIRED CREDENTIALS

®  Click Required Credentials from the BPW.

m - Required Credantials || @ Furge

i Enroll Provider - Individual

®  To view the Identifier requirements, use the Filter By drop-down menu to select 02-1dentifier
and click Go.

¥ Required Crecentiais For Specialization

Pilter By Q

®  Required identifier(s) will be displayed, if required (see highlighted below).

®  Make note of your required identifier(s) as you’ll need it to complete Step 7.

#  Required Credentials For Specialization ~
Filter By : 0Z-ldentiier v @Go B Save Filter Y My Filtors
Specialty/Subspecialty Provider Type Administration identifier
AV AY AY AL
36.-Pharmacy/CO003-Comnmmundty/Retal Pharmacy  33.Supphers HRSA (f‘.‘.‘sh.ﬂ.s! Associanion of Boards of Pharmacy (NABF) Number —]

®  When finished, click Cancel to close.

ADD AN IDENTIFIER

= Click Add.

®  TialnkegEducation Lt -

[ v Qo [ Yo T I

mecaren Typw | bsaian Wiavdve Laeatian Hasw Warme of Latmamen £ owtoyper Dt Congautan bart v
U
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®m  Use the Location drop-down menu to select All, or the applicable location.

§  Add New Igentifier -

Pleane Add Update DEA Number in License A Certification $tep/ Screen

Location [ ]

Wermher Type Idenufier Value

Mart Date ] £nd Date o
0 O
m Use the Identifier Type drop-down to select the required identifier.

®m  |n the Identifier Value field, enter your information.
m  Enter the Start Date and End Date, and click OK to close.

VIEW SUBMITTED ITEMS

See your changes:
®m  Click Step 7: Identifiers.

Note: The screen will show only “Approved” entries.

i#  Provider ldentifiers ~
Filter By : - And - And
Operational Status: Active v ®Go [ save Fister ¥ My Filtors
Identifier Type Identifier Value Start Date  End Date Statu Operatipnal Status Inactivation Date
AV AY AY avY AY v AY

wider Apphcation 10V28/2022  12/31/2999 APPROVED  Active

= |n the drop-down next to Filter By, select Status.
= |n the next field, enter IN%. Any entries with an “In Review” status will be displayed.

[Ao- ™ - ] boas v Aod meec e biance

Licesae-Cortifcason Type Licanse Type DOM Prafls  LicenseCetificaton ¢ State of Loenaury Sfecees Date  Ena Dae Stames

v v av .
- Ly imo fvs ; A.‘

Note: Enter % to see all entries. The percentage symbol is a shortcut in ProviderOne
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Step 14: Servicing provider information

This step doesn’t apply to all L&I providers. In ProviderOne, a servicing provider renders billable
services for your organization.

If you’re a Group, you must add at least one servicing provider with L&I already listed.
If you’re a FAOI, this step doesn’t apply. Skip to Step 19.

ADD SERVICING PROVIDER INFORMATION

= Click Add.

=

Servicing Provicers

Fver By (0] Bu—q'b ¥y Py o

Servising Pravuler  Bervaing Pruvides PrevinerCme © Prouidertne Agyic stom Miling Locsten  Biling Locefion taan
Agemcy
AINTEwN “ hiwi ptien O Qe e Ne-e Oate Cate
.

m  Enter the SSN/FEIN of the servicing provider, and one of the following: NP1, Application ID or
ProviderOne ID.
®m  Enter the Start Date. The End Date will auto-populate as 12/31/2999.

Add Servicing Provider Association -~
SSNFEIN NPI
Application id ProviderOne Id
Start Date ] End Date

v

®m  Click Confirm Provider.
= |f the provider is not found, go to Provider does not exist in the database.
= |f the provider is found, L&I will display in the Available Agencies box.

Agency ~
Available Agencies Selected Agencies

L&l

®  Click L&I and use the double right arrows to move it to the Selected Agencies box.
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®  |n Available Taxonomies, click all applicable taxonomies and use the double right arrow to
move it to the Selected Taxonomies box.

Servicing Provider Taxonomy -~

Avatlable Taxonomies Selected Taxonomies

®m  Click the Available Locations and use the double right arrows to move it to the Selected
Locations box. More than one may be selected.

Billing Provider Location ~
i i Selected Locations
0001-A Clinic for All 1011 PLUM ST
» Selecting multiple locations will associate all the
I3 above selected Taxonomies to the Locations.
Qo | | cancel

®m  Click OK to save or Cancel to close without saving.
®  [gnore the Social Service Servicing Only Provider List. L&l doesn’t use this.

PROVIDER DOES NOT EXIST IN THE DATABASE

®  [fthe L&I provider does not exist in the database, you’ll be prompted to add the servicing
provider. See the L&I enrollment guide for individual servicing only providers for more
information.

®m  Click OK to start enrolling a servicing provider, Back to return to the previous page, or Cancel
to return to the Servicing Provider List.

®  Note: If you start a new enrollment, copy the Application ID that’s generated for the servicing
provider. You’ll need it to:

®  Continue the servicing provider application (if you exit before submitting).

®m Check application status.

®m  Update or add additional information, if requested.
Note: If you have more than one servicing provider in your group, you may use the roster upload process
to add multiple servicing providers at once.
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VIEW SUBMITTED ITEMS

See your changes:
®m  Click Step 14: Servicing Provider Information.

Note: The screen will show only “Approved” entries.

i Servicing Provider List

Filter By ; - And

Operational Status: Aoy v Q@Go

Bliting
ProviderOne Servicing Servicing
Agency Location
[ D Provider Name Provider NPt
av Code
av Ay av
AT
New, Serviong HCA 2222222222 00 ANew Clalc

Start Date  End Date

avY

PR VI ) By atit

AY

And

B save Fiter Y My Fitters -

Status

Ay

Appraved

Operational  Inactivation
Status Date

Ay Ay

Actvo

= |n the drop-down next to Filter By, select Status.

®  In the next field, enter IN%. Any entries with an “In Review” status will be displayed.

[A—N - ] aree

®  Click Go.

Note: Enter % to see all entries. The percentage symbol is a shortcut in ProviderOne.

Licesae-Cortificasan Type  Licanse Type DOM Prafis  LicenseTertificaton ¢ State of Lcensure  Efecres Date
v av v av

12385570 WA PEmheglen 28012001

Adding L&l to an existing provider account
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a\-..A~
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Step 19: Submit modification for review

®  Finish and/or upload the required L&l documents.
®  Click Submit Provider Modification.

T A ameen Dy oment {Ta e

e e vt o -

®m A confirmation box will display; click Close to exit.

Adding L&l to an existing provider account
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